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1 Purpose

This work instruction regulates the procedures regarding the design, preparation, verification and
archiving of operating instructions for commercially available retrofit seats and for manuscripts for
operating instructions for original seats.

2 Scope

GRAMMER R&D worldwide
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3 Terminology
None
4 Responsibilities

The implementation of and compliance with this work instruction are the responsibility of the vice
president R&D.
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5 Description

5.1 Why operating instructions and manuscripts for operating
instructions?

According to the Product Liability Act (Produkthaftungsgesetz) / Product Safety Act
(Produktsicherungsgesetz), we are obliged to provide users of GRAMMER seats with information on
how to operate the seats correctly without making any errors (obligation to instruct).

Operating instructions contain not only a description of the possible settings but also safety
instructions and warnings aimed at preventing damage to health and accidents as well as
maintenance instructions.

Examples include:

e safety instructions and warnings aimed at preventing accidents when using the seat

e notes indicating possible risks to persons during use of the seat and concerning the prevention of
these risks

e notes indicating possible damage to material and concerning the prevention of this damage

¢ information on compliance with specific torque requirements, e.g. for retrofitting various
components, such as armrests

If necessary, installation notes are also provided.

5.2 Who needs operating instructions or manuscripts for operating
instructions?

Anyone who uses GRAMMER seats.

e The end consumer if he buys a new seat for his vehicle
e The end consumer if he buys a vehicle with our seat

A distinction must be made between the following:

In the case of the sale of a commercially available seat to the end consumer (e.g. ACTIMO, MAXIMO,
COMPACTO, etc.), this seat must be accompanied by printed operating instructions as a booklet.
These operating instructions are listed in the parts list or corresponding functional unit of the seat
assembly as a single part, just like all the other parts, and enclosed with every seat in production.

In the case of the sale of vehicles manufactured by our OEM customers that are fitted with one of our
seats, the vehicle manufacturer must include information on how to operate our seat in the user
manual for the entire vehicle. For this purpose, we supply the manufacturer with the manuscript for
the operating instructions.

The manuscript for the operating instructions is not therefore a real part enclosed with the seat, but a
WORD file supplied to the vehicle manufacturer for this purpose.
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e is provided with a Z marking and included in the parts list of the seat (procedure for documents
for non-configurable seats).

e isincluded in the document data of the seat (procedure for documents for configurable seats).

Non-configurable seats (SAP_Code CS11):

SUSPENSION MSG85

Configurable seats (SAP_Code MMO03):

Additional EANs A==t ). Basic data text Inspection text  Internal comment ~ Grammer purc 4

Material

1278805

Material 1205708 Alt. Usage 1
DRIVER SEAT MSG85/521 Valid 09.11.:

Reqd qty 1,000 PC Base quant 1,000 PC

Lv Item Component no. Quant Un Ict
Description E

1 0010 1225096 1.000 PC Z
MANUSCRIPT-F.-OPERATING-INSTRUCTIONS-MSG85/5219]

1 0020 MSG85-01 1,000 PC Z
SPARE PARTS DRAWING,SUSPENSION

1 0030 S521-00 1,000 PC Z
SPARE PARTS DRAWING SEAT TOP

1 0040 1205107 1,000 PC L

Cl

Linked Documents

® Current version
O All versions

Ty. |Document [DPt [Vr  |Description [in)

- [Az 1279024 001 A  DRIVER SEAT MSG95A /721 %
BED 1026541 001 E SUPPLEMENTARY DESCRIPTION DAMPER

 |BED 1201695 001 -

" |Ez  MSG95A-08 001 C  EZ_SPARE PART DRAWING F.SUSPENSION

:EZ $731-24 001H  TECHZEICH gultekin-a 17.04.201

. |EZS MSG95A-08/1278805 000 SPARE PARTS LIST FOR SEAT SUSPENSION
EZS S721-29/1278805 000 SPARE PARTS LIST FOR SEAT TOP

- 3T 1278805 001 A  DRIVER SEAT MSG95A /721

~ |REP 1069219 001 F

:REP 1069219 002 F | -
REP 1183409 001 C  MSGY5AL o

ajo] I o)
HEOHEEEE @

W_015_024_Operating_Instructions. doc

Page 4



7

GRAMMER

5.3 Preparing operating instructions and document data

5.3.1 Manuscript for operating instructions

The entire manuscript for the operating instructions is prepared as a WORD file in A5 size (portrait
format) and as a booklet (even / odd pages and headers / footers).

Graphics for front page and function illustrations are created in ai format (ADOBE lllustrator) and
inserted as wmf graphics (exporting ai format with ADOBE lllustrator).

Manuscripts for operating instructions are written in the three languages GERMAN, ENGLISH and
FRENCH. Other languages on request.

Archiving in the system archive (DMS):

Criteria for archiving: Document Part 001 (applies to a document

and not to the page number)

Document Type BED (operating instructions)

Plant Number e.g. 1010

Production Area Driver’s seat

Product Line e.9. MSG95AL (seat type line)

Format Special format (document format A5
not available in the DMS)

Document Version e.g. A (index / revision status)

Document Status FR or UN (released / invalid)

Description Additional description for
clarification if necessary

Revision Number TOL-XXX-XX

Original Application WORD

=
List Edit Goto Settincls Extras Svstem Helo
a| \0@&\QM%I@‘B@@\IE\@

Document List After Selection

...... Processes .. . ... .E:l Choose E- Save ﬁﬁ@

Document |Par‘t |Document Type |PRODUCT LINE |DMS Z_FORMAT |Document versmn]Document Status 1C |Descr|pt|on |DMS?Z?AENR |
1280736 001 BED MSG97 AL SF FR MSG97AL/741

The manuscript for operating instructions in the system archive (DMS) can be opened as a PDF or
DOC file.

In the basic data, manuscripts for operating instructions are labelled as the material type “ZCHN”
(drawing).

Drawing data:

Document type BED

Doc.version Index / revision status

Page format 5

No. sheets Document page number (For archiving 001 = no. of sheets 1)

Design Drawing
Document 1280736 Document type BED Doc.vers. =
Page number Doc.ch.no. Page format A5 No. sheets 1
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5.3.2  Operating instructions

The operating instructions are prepared in the same way as the manuscript for operating instructions
with the following differences:

e The operating instructions are written in the languages
GERMAN, ENGLISH, FRENCH, ITALIAN, SPANISH and DUTCH.
Other languages on request.

e For operating instructions, cover pages are specified that
conform to the GRAMMER CORPORATE DESIGN.

The cover pages are decided on in collaboration with Marketing.

Archiving in the system archive:

Criteria for archiving: Document Part 001 (cover pages) / 002 (content pages)
(applies to document and not to page number)

All other archiving criteria same as for manuscript for operating instructions.

=g
List Edit Goto Settinas Extras Svstem Heln
@ ] QIO@Q\QMGE\@@@@I@\@

Document List After Selection

Bl M receses - 5 B BIBEIE Geoe |5 5o o108

t Document |Part |Document Type |PRODUCI' LINE |DMS Z FORMATlDocument versmn]Document Status 1C |Descr|pt|on DMS_Z AENR

1210564 001 BED MAXIMO SF FR
1210564 002 BED MAXIMO SF

The operating instructions in the system archive (DMS) can be opened as a PDF or DOC file
(the cover pages only in PDF format).

In the basic data, operating instructions are labelled as the material type “HALB” (semi-finished
products).

Drawing data:

Document type BED

Doc.version Index / revision status

Page format 5

No. sheets Document page number (For archiving 001 and 002 = no. of sheets 2)
Design Drawing -
Document 1210564 Document type BED Doc.vers.
Page number Doc.ch.no. Page format 5 No. sheets 2
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5.4 Help with locating existing operating instructions

To make it easier to locate existing operating instructions or manuscripts for operating instructions, the
GBS contains the file

“l_015_002_Graphics_for_Operating_Instructions_Front_Page”)

with an overview of front page images with type designations, which can be used to establish whether
existing instructions can be used when preparing manufacturing documents.

5.5 Layout of the operating instructions

5.5.1 Operating instructions

Cover pages:
(using MAXIMO Comfort operating instructions as an example)

1210 564

MAXIMO

GRSIﬁMER ﬂfﬁ M

ORAMMER AQ Secting Systems * Postfach 1454 « D-92204 Amberg GR AMMER

www.grammer.com

Part number of the operating instructions

Contact address

Seat designation

Picture of the seat (requires a high-resolution image in EPS format)

Height 216 mm (cutting size for the printing shop)

m m o 0O ®@ >

Width 303 mm (cutting size for the printing shop)
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7

GRAMMER

MAXIMO Comfort

Front page

Place holder for the printing

shop due to cover page and '\ﬁ ﬁ

page number GRAMMER
08/2000 1210 564

800000

Table of contents
Translations

Contents

GRammir

Operating Instructions

GRAMMER AG: Seafing comfort for high demands!
You have acquired 3 GRAMMER seat. Congratulations!

Take your seat please, and enjoy the ultimate in seating comfort and safety.
You will be enjoying a drivers seat Characlenzed by user-friendiness and a
high degree of adaptabilty.

With your new seal you are nof only preserving your heaith, you are
improving your performance and efficiency as well

Have a good trp, with best wishes from
your GRAMMER Team

Salutation
and Copyright

impeint
Copyright © GRAMMER AG
GRAMMER AG

Postiach 1454

D-82204 Arbery

Regrinting reproduction of iansiation

General instructions

DC | Compressor | Seatheater] Seatheater ‘Seat switch I
500

12V | 10A 104 204 20 [2W |

W | A ® oA

For buld

consumars of the diver's seat are separated from the live nEtvork when the ignition s,
switched oft

‘Guarantee and liability

Incorrect assembly, use of fepair of e seats
rantes granted by

y note)
Beyond e guarantes obigItons descabed Mere are exchided

AG are stated in your contractual

20 &

Fore/aft isolator

Under cartain drtving condiions for example
With 3 traiker atached). 15 useful 10 activate
the fore/aft isolator. This means that shock
IMp3Cts in e driving Grection can be betier
absorbed by te driver seat

1 = foresatt isoltor o
2 foreratt isoutor o

9= After e adustment of posison 1. e
ng

posibon.
Forhat the seat must be pressed backwards
onti it £3iches with an auditke click

|Functional descriptions

to move the.
5000 when Rtis

* i fited

** Gepending on model

*+* optional exra

onaMMIR

. athang
General instructions 18 R et ’
Safety instructions. 18
mustbe observed
Connecting data 20 " o
Guarantee and habity 2 e company, orfrom e veick manacturer
- foHers shock absorder
Seat functions and operation 2 1o 8me
1 Weight adjustment 21 .
Tan
2 Height adjustment 21 comecty. -
3 Forelaft isolator 2 A a
4 Forelaft adjustment 2 (s6e mantenance pn for venick)
oo - snou aheays seat i e seatis
§ Lateral isolstor 2 passed on o 2 hurd party, A must
6 Armvest adjustment * 2 -
e . standard type seat ansn) terefiom
8 Backrest extension * ™" 2
A Safety instructions
9 Storage box * 2
10 Seat heater * *** 2 = Drivers seats mat have been agusted ncorrectly have a smaler moving area
n order
11 Lumbar support 2 before use 03 before every change of driver
12 Backrest adjustment. 24 = Topravent njury. nO cECts Shoukd be PRCed Within the MOVINg area of he dnvers
Maintenance % oo
g . e ouver's seat
= To elimmnate any fisk o accdent e sewngs must e checked 1o ensure ey are
corecey engazed before e venucie s driven.
= Only fouch e handk for sq pator
matp
-wskorcrusine- | Safety Instructions
Table of contents « Aftor removal of the backr{ for
4 3 1+2 xampie nek i place, befo nece
15 2 danger Mat the backrest TTame may Jerk orward 303 Cause IRy,
*itfined** depending on mode " optional extra
" 2. @ @ - v D " @
Safety instructions Seat functions and operation Maintenance
. ™ waten Weight adjustment ot e seat
. o chamER e e e e
by andin < Uphatstery does not need 1o be removedfrom
Justment s made by puling out of pushing. M seat frame for eaning
‘compiiance with al relevant national regulatons. (155 Schisiar lovis (V) Uall b gooan ‘Caution: take Care with the
markng s visitle n the weight-
« Wmproper sk f bodily indiator 2) Backrest . Kimay jork lorward and
guaranteed. " - 9= Toprevent damage to the heaith, e t
$eBmNG 10r e CrIver's weight must be. Cushion, the backrest must be
« Before driving, you must check if #d and held in place when operating the
of e vene Connection data e venice s Gen Dockreatiever.
Warranty ATTENTION. Do not ean he seatwih a
g Height adjustment pressure vashert
When Cleanng the upholstery, make sure e
- sugply 4 The seat height can be altered by puling o
instructions. pushing e adustment lever fully up o down Siphaiviany'ts ndl sosid
" Use stanaara commercaty awailabie
03t (0. 5 Me seat ¢
SBCS Clearing agent. Test
beater o ne = Tha oreenmankng in e weight-and- bedieo
voltage, protecs o peeren b b :::nwemun-ymwnu concealed
AG o agences
ibs @ I order o avoid damage do not
Camed aut by aumhonzed specialist personnel only. Operate compsessor 1o more han
other 1 minute.

Care notes
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5.5.2 Manuscript for operating instructions

Front and content pages:
(using MSG95G/731 operating instructions as an example)

Front and content pages correspond 1:1 with the content pages of the operating instructions (here as

in the previous MAXIMO Comfort example), but only in the languages GERMAN, ENGLISH and
FRENCH

6 Applicable documents

Graphics for Operating Instructions Front Page I 015 002

7 Changes
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